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SECTION I 
  

INSTRUCTIONS TO BIDDERS (ITB) 

 

 
Please refer the Standard Bidding Document for Procurement of Goods for NCB 
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 Bidding Data Sheet (BDS) 

The following specific data for the goods to be procured shall complement, supplement, 

or amend the provisions in the Instructions to Bidders (ITB).  Whenever there is a 

conflict, the provisions herein shall prevail over those in ITB. 

 

ITB Clause 

Reference 
A. General 

ITB 1.1 The Purchaser is:     General Hospital (Teaching) – Peradeniya. 

ITB 1.1 The name and identification number of the Contract are  

Procurement of   

“Supply and Installation Of Gym Equipment  (THP/FT/14/2025) 

ITB 2.1 The source of funding is:        GOSL 

ITB 4.1 a. If the estimate cost for the procurement exceeds the Rs. 5 million the 

bidder shall register at the Registrar of Public Contract Sri Lanka at the 

time of  submission of bids (PCA 3) 

 B. Contents of Bidding Documents 

ITB 7.1 For Clarification of bid purposes only, the Purchaser’s address is: 

Attention:    Director  

Address: General Hospital  

              (Teaching)  – Peradeniya, 

Telephone:  081-2388001  

Facsimile number: 081-2388371 

Date of Pre-Bid meeting:    01.09.2025 at 10.30AM 

 C. Preparation of Bids 

ITB 11.1 (e) The Bidder shall submit the following documents with the bid. Failure 

to submit one or more of the following documents, bids will be treated 

as non-responsive:  

1. Bid Submission Form (Including all related Cost, 

 i.e. Post warranty service charges, , etc.)   

2. Bid Security 

3. Power of Attorney to the signatory 

4.  Price Schedule – Goods 

5.  Price Schedule - Maintenance (if applicable) 

6.  Delivery schedule - Goods 
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7. Manufacture’s Authorization Letter 

8. Bidder’s response to Technical Specification 

9. Detailed Pro-forma Invoice 

10. Post qualification data (Financial Report, Work Shop details of Test 

equipment & Technical staff…. Etc.) 

11. Copy of Business Registration Certificate 

12. Certificate of Registration as an agent on behalf of the tender (PCA 

3 form)  

ITB 15.1 a. The bidder shall quote all prices of goods & services in Sri 

Lankan Rupees.  

b. If the Insurance is required Bidder shall submit separate   

Insurance coverage from port of disembarkation to the handing 

over & commissioning including inland transportation, 

storage…etc. 

 

ITB 17.3 Period of time the Goods are expected to be functioning (for the  

purpose of spare parts):      05 years from the date of delivery 

ITB 18.1 (b)  Warranty & post warranty,  after sales services are  required 

ITB 19.1 The bid shall be valid until    29.11.2025 

ITB 20.1 

 

Bid shall include a Bid Security issued by  

1. A local commercial bank approved by the Central Bank of Sri 

Lanka, which is operating in Sri Lanka; 

2.  A foreign commercial bank operating in Sri Lanka, which is 

approved by the Central Bank of Sri Lanka; 

3. A  foreign commercial bank operating outside of Sri Lanka, 

provided that the relevant Bank Guarantee is confirmed by a local 

or  foreign bank operating in Sri Lanka,  which is approved by the 

Central Bank of Sri Lanka; and 

4. Unconditional, on demand Bid Security issued by the Construction 

Guarantee Fund. 

5. Refundable or Cash Deposit 

 

ITB 20.2 The amount of the Bid Security shall be  LKR  210,000.00 

The validity period of the bid security shall be until   27.12.2025 

Should be address to :-The Director, General Hospital (Teaching)  – 

Peradeniya, 

 



8 

 

 

 D. Submission and Opening of Bids 

 

 

 

ITB 22.2 (c) 

 

The inner and outer envelopes shall bear the following identification 

marks:    

Supply and Installation Of Gym Equipment   (THP/FT/14/2025) 

Inner envelopes should clearly indicate “ORIGINAL” and 

“DUPLICATE” each separately sealed and both should be include in 

outer envelope.  

Closing at 10.30 AM   on  12.09.2025 

 

ITB 23.1  For bid submission purposes, the Purchaser’s address is: 

Attention:     Chairman, Regional Procurement Committee  

Address:  General  Hospital (Teaching) 

Peradeniya. 

OR 

Bids can be deposited in the Tender Box available at the office of 

Accountant’s Office 

General Hospital (Teaching) 

Peradeniya. 

 

The deadline for the submission of bids is: 

Date:   12.09.2025                                Time:  10.30 AM  

ITB 26.1 The bid opening shall take place at: 

Address:    

Conference Room  

General Hospital (Teaching) 

Peradeniya. 

 

Date:       12.09.2025                   Time:  10.30 PM 

  

E. Evaluation and Comparison of Bids 
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ITB 35.3 d 
Delivery schedule  

 

The goods covered under this invitation are required to be delivered 

within an acceptable range of weeks specified in the Schedule of 

Requirement. No credit will be given to earlier deliveries and offering 

delivery beyond this range will be treated as non-responsive. Within 

this acceptable range, an adjustment per week, 0.5% of Bid value (total 

equipment cost), will be added to the bid price for evaluation of bids 

offering deliveries later than the earliest delivery period specified in the 

Schedule of Requirements. 

 

ITB 35.41 Evaluation Criteria  

The following factors and methodology will be used for evaluation: 

a. Completeness of the Bidding Document 

b. Responsiveness of the bid as per ITB 11.1 E 

c. Technical Specification compliance. 

d. Bid Price (ITB 14) 

e. Operational cost of the equipment 

f. Service & Maintenance cost (if applicable) 

g. Past performance of the Product 

h. Post qualification 

i. Delivery schedule 

 

ITB 35.5 Bidders are allowed to quote for one or more items  

Evaluation is based on separate line items. 

ITB 37.2  Post qualification Requirements  

 
After determining the lowest-evaluated bid in accordance with ITB 

Sub-Clause 36.1, the Purchaser shall carry out the post qualification of 

the Bidder in accordance with ITB Clause 37, using only the 

requirements specified.  

 

 

(a) Experience and Technical Capacity 

 

The Bidder shall furnish documentary evidence to demonstrate that 

it meets 

1. Past performance of the similar Goods.  
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F. Other Requirements 

ITB 42.2 a. If the contract value exceeds the Rs.5 million, the bidder 

shall register the contract at the Registrar of public 

contracts Sri Lanka and submit the registered contract 

within 7 days of the receipt of an award.  

 

b. The Bidder shall submit a plan of the installation room, 

certified by the hospital Director, if applicable 

 

c. The bidder shall submit a written consent that the 

conditions of Service & Maintenance agreement shall not 

be changed and shall not request to change, after the pre 

agreed price of 05 years, if the agreement should be 

extended beyond the original 05 years period 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(Past repair and maintenance records, average 

equipment downtime & end-user’s comments will 

be considered)  
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Section IV 
 

 

Bidding Forms 

 

 

 

Table of Forms 

 
 

 

Bid Submission Form       

 

 

Price Schedule         

 

 

Bid Guarantee         

 

 

Manufacturer’s Authorization  

 

 

Non-collusion Affidavit       
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Bid Submission Form 
[The Bidder shall fill in this Form in accordance with the instructions indicated No 

alterations to its format shall be permitted and no substitutions shall be accepted.] 

Date: [insert date (as day, month and year) of Bid Submission] 

No.: [insert number of bidding process] 

                                                                                                     (THP/FT/14/2025) 

To:  General Hospital (Teaching),  

       Peradeniya 

 

We, the undersigned, declare that:  

 

(a) We have examined and have no reservations to the Bidding Documents, including 

Addenda No.: [insert the number and issuing date of each Addenda];  

(b) We offer to supply in conformity with the Bidding Documents and in accordance 

with the Delivery Schedules specified in the Schedule of Requirements the 

following Goods and Related Services  [of  Laptop Computer  

(c) The total price of our Bid without VAT, including any discounts offered is: [insert  

(d) the total bid price in words and figures]; 

 

(e) The total price of our Bid including VAT, and any discounts offered is: [insert the 

total bid price in words and figures]; 

 

(f) Our bid shall be valid for the period of time specified in ITB Sub-Clause 18.1, 

from the date fixed for the bid submission deadline in accordance with ITB Sub-

Clause 23.1, and it shall remain binding upon us and may be accepted at any time 

before the expiration of that period; 

 

(g) If our bid is accepted, we commit to obtain a performance security in accordance 

with ITB Clause 43 and CC Clause 17 for the due performance of the Contract; 

 

(h) We have no conflict of interest in accordance with ITB Sub-Clause 4.3; 

 

(i) Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers 

for any part of the contract—has not been declared blacklisted by the National 

Procurement Agency; 

 

(k) We understand that this bid, together with your written acceptance thereof 

included in your notification of award, shall constitute a binding contract between 

us, until a formal contract is prepared and executed. 

 

 

(l) We understand that you are not bound to accept the lowest evaluated bid or any 

other bid that you may receive. 

Signed: [insert signature of person whose name and capacity are shown]  
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In the capacity of [insert legal capacity of person signing the Bid Submission Form]  

 

Name: [insert complete name of person signing the Bid Submission Form]   

 

Duly authorized to sign the bid for and on behalf of: [insert complete name of Bidder] 

 

Dated on ____________ day of __________________, _______ [insert date of 

signing] 
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Price Schedule 

 
 

 

1. The Bidder shall fill in the Price Schedule in accordance with the instructions 

indicated. The list of line items in column 1 of the Price Schedules shall 

coincide with the list of Goods and Related Services specified by the Purchaser 

on the Schedule of Requirements. 

 

2. If so specified in the Bid Data Sheet and in the Schedule of Requirement Bidder 

shall indicate the relevant post warranty service to be incurred by the Purchaser 

for successive Ten years. 

 

3. Consumable parts to be excluded from the maintenance contract shall be given 

separately with their unit cost valid for a period of three years. 

 

4. The costs quoted for the maintenance contract shall be binding upon the Bidder, 

which will from a basis for a service and maintenance agreement in case the 

Bidder is selected to perform the contract. 
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PRICE SCHEDULE  

           All Prices to be Quoted in Rupees. 

            

1 2 3 

 

4 5 6 7 8 9 10 

Line Description Quantity 
 

Description Country of Unit price Price per Transportation, insurance Total VAT Total price 

Item  Of Goods     Origin (inclusive of line item & other related services to price   including 

No.       duties, sales (Col 3x5) deliver , install & excluding   VAT 

         & other taxes)   commission at the final VAT   (col.8+9) 

         Excluding VAT   destination (if not included (col.6+7)    

         Rs. Rs. under col.5)      Rs. Rs. Rs. Rs. 

01 Aerobic Steps 04         

02 Exercise Mat 10         

03 Balance board 01         

04 Bosu ball/jumpers pro rot 01         

05 Commercial Olympic Flat 

Bench 
01  

       

06 Commercial  two  stacks multi – 

station machines 
01  

       

07 Commercial Leg press Machine 01         

08 Resistant Exercise bands 20         

09 Commercial Motorized 

Treadmill 
02  

       

10 GYM Balls (large) with inflator 02         

11 Fixed dumbbells 07         

12 Commercial stationary / up 

Right Fitness bike 
01  

       

13 Commercial Recumbent Fitness 

bike 
01  

       

14 
Commercial cross over Machine  

01  
       

15 
Commercial Smith Machine  

01  
       

16 
Commercial Cross Trainer 

Machine  

01  
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ORIGINAL 

  
 
 
 

17 
Commercial adjustable bench  

01  
       

18 
Olympic Bars with collars or 

pins 

04  

       

19 
Olympic wheels 

14  
       

20 
Medicinal Balls 

04  
       

21 
Biomedical Electrical 

Impedance Machine 

01  

       

            

 
  

Signature of Bidder: --------------------------------------------  Date:-------------------------------   

            

 

  
Name: ------------------------------------------------- 
       Company seal:     
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Bid Guarantee 
 [This Bank Guarantee form shall be filled in accordance with the 

instructions indicated in brackets] 

--------------- [insert issuing agency’s name, and address of issuing branch or office] ---

--- 

Beneficiary: Director, General Hospital (Teaching), Peradeniya. 

Date:                             -------- [insert (by issuing agency) date] 

BID GUARANTEE No.: ---------- [insert (by issuing agency) number] 

We have been informed that --------- [insert (by issuing agency) name of the Bidder; if a 

joint venture, list complete legal names of partners] (hereinafter called "the Bidder") 

has submitted to you its bid dated --------- [insert (by issuing agency) date](hereinafter 

called "the Bid") for the supply of [insert name of Supplier] under Invitation for Bids 

No. ----------- [insert IFB number] (“the IFB”).  

Furthermore, we understand that, according to your conditions, Bids must be supported 

by a Bid Guarantee. 

At the request of the Bidder, we --------------- [insert name of issuing agency] hereby 

irrevocably undertake to pay you any sum or sums not exceeding in total an amount of -

----------- [insert amount in figures] ---------- (insert amount in words]) upon receipt by 

us of your first demand in writing accompanied by a written statement stating that the 

Bidder is in breach of its obligation(s) under the bid conditions, because the Bidder: 

(a)  Has withdrawn its Bid during the period of bid validity specified; or 

(b)  Does not accept the correction of errors in accordance with the 

Instructions to Bidders (hereinafter “the ITB”); or 

(c)  having been notified of the acceptance of its Bid by the Purchaser during the 

period of bid validity, (i) fails or refuses to execute the Contract Form, if 

required, or (ii) fails or refuses to furnish the Performance Security, in 

accordance with the ITB. 

This Guarantee shall expire:  (a) if the Bidder is the successful bidder, upon our receipt 

of copies of the Contract signed by the Bidder and of the Performance Security issued 

to you by the Bidder; or (b) if the Bidder is not the successful bidder, upon the earlier of 

(i) our receipt of a copy of your notification to the Bidder that the Bidder was 

unsuccessful, otherwise it will remain in force up to ------ (insert date)  

Consequently, any demand for payment under this Guarantee must be received by us at 

the office on or before that date._____________________________ 

[Signature(s) of authorized representative(s) ]  
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Manufacturer’s Authorization  
 

[The Bidder shall require the Manufacturer to fill in this Form in accordance with the 

instructions indicated. This letter of authorization should be on the letterhead of the 

Manufacturer and should be signed by a person with the proper authority to sign 

documents that are binding on the Manufacturer.  The Bidder shall include it in its bid, 

if so indicated in the BDS.] 

Date: [insert date (as day, month and year) of Bid Submission] 

No.: [insert number of bidding process] 

(THP/FT/14/2025) 

To:  [insert complete name of Purchaser]  

Director, General Hospital (Teaching) Peradeniya 

WHEREAS 

 

We [insert complete name of Manufacturer], who are official manufacturers of [insert 

type of goods manufactured], having factories at [insert full address of Manufacturer’s 

factories], do hereby authorize [insert complete name of Bidder] who is currently our 

sole agent in Sri Lanka to submit a bid the purpose of which is to provide the following 

Goods, manufactured by us[insert name and or brief description of the goods]  and to 

subsequently negotiate and sign the Contract. 

 

In the event that the sole agency is changed to a different company we will ensure that 

all contractual obligations entered into between the Purchaser and the Bidder (sole 

agent) including warranty and post warranty maintenance (if required by the Purchaser), 

provision of spare parts etc. within the contract period will be fulfilled by the new 

agent. 

 

We also confirm that spare parts, accessories and consumables will be freely available 

for the model/models offered for a period of at least s10 years after the warranty period. 

 

We hereby extend our full guarantee and warranty in accordance with Clause 27 of the 

Conditions of Contract, with respect to the Goods offered by the above firm. 

 

Signed: [insert signature(s) of authorized representative(s) of the Manufacturer]  

 

 

Name: [insert complete name(s) of authorized representative(s) of the Manufacturer]

  

 

Title: [insert title]  

 

Duly authorized to sign this Authorization on behalf of: [insert complete name of 

Bidder] 

 

 

Dated on ____________ day of __________________, _______ [insert date of  

 

signing] 
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   Annexure III of Chapter 01 

 

Non-collusion Affidavit  
(Relevant Reference to the Procurement Guidelines - 1.5) 

 

The undersigned bidder or agent, hereby solemnly, sincerely, and truly declares and 

affirms/makes an oath and states as follows; 

a)  That he/she has not, nor has any other member, representative, or agent of the 

firm, company, corporation, or partnership representing him/her, entered into 

any combination, collusion, or similar agreement with any person in connection 

with the price to be bid;0 

b)  That he/she or anyone representing him/her has not taken any step whatsoever to 

prevent any person from bidding, nor to induce anyone to refrain from bidding; 

and 

c)  That this bid is made without reference to any other bid and without any 

agreement, understanding, or combination with any other person in reference to 

this bid. 

 

He/she further states that no person, firm, or corporation has received or will receive, 

directly or indirectly, any rebate, fee, gift, commission, or thing of value in connection 

with the submission of this bid. 

The bidder accepts full responsibility for ensuring the absence of collusion and hereby 

pledges to abide by fair and ethical competition practices throughout the procurement 

process and fully comply with the applicable Procurement Guidelines. 

I hereby affirm, under the penalties for perjury, that all statements made by me in this 

affidavit are true and correct. 

 

The foregoing Affidavit having been duly 

read over and explained by me to the 

Affirmant above named and he/she 

having understood the contents therein 

and admitted to be correct, affirmed and 

set his/her signature hereto before me) on 

this …. day of … at … 

 

 

 

 

 

 

BEFORE ME, 

JUSTICE OF THE PEACE/COMMISSIONER OF OATHS 
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Section V 
 

 

Schedule of Requirements 
 

 

 

1. List of Goods, Related Services & Delivery Schedule  

 

 

2. Technical Specifications               
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   List of Goods, Related Services & Delivery Schedule 
Item 
No. 
  

Description of Goods 
  

Qty. 
  

Final Destination as 
specified in BDS 

Required Delivery 
Period1 

Bidder's Offered Delivery 
Period2 

01 Aerobic Steps 04 
T.H.Peradeniya 06  Weeks 

 

02 
Exercise Mat 

10 T.H.Peradeniya 06  Weeks 
 

03 
Balance board 

01 T.H.Peradeniya 06  Weeks 
 

04 
Bosu ball/jumpers pro rot 

01 T.H.Peradeniya 06  Weeks 
 

05 
Commercial Olympic Flat 

Bench 

01 T.H.Peradeniya 06  Weeks 
 
 

06 
Commercial  two  stacks 

multi – station machines 

01 T.H.Peradeniya 06  Weeks 

 

07 
Commercial Leg press 

Machine 

01 T.H.Peradeniya 06  Weeks 

 

08 
Resistant Exercise bands 

20 T.H.Peradeniya 06  Weeks 
 

09 
Commercial Motorized 

Treadmill 

02 T.H.Peradeniya 06  Weeks 

 

10 
GYM Balls (large) with 

inflator 

02 T.H.Peradeniya 06  Weeks 

 

11 
Fixed dumbbells 

07 T.H.Peradeniya 06  Weeks 
 

12 
Commercial stationary / up 

Right Fitness bike 

01 T.H.Peradeniya 06  Weeks 

 

13 
Commercial Recumbent 

Fitness bike 

01 T.H.Peradeniya 06  Weeks 

 



20 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

14 
Commercial cross over 

Machine  

01 T.H.Peradeniya 06  Weeks 

 

15 
Commercial Smith Machine  

01 T.H.Peradeniya 06  Weeks 
 

16 
Commercial Cross Trainer 

Machine  

01 T.H.Peradeniya 06  Weeks 

 

17 
Commercial adjustable 

bench  

01 T.H.Peradeniya 06  Weeks 

 

18 
Olympic Bars with collars or 

pins 

04 T.H.Peradeniya 06  Weeks 

 

19 
Olympic wheels 

14 T.H.Peradeniya 06  Weeks 
 

20 
Medicinal Balls 

04 T.H.Peradeniya 06  Weeks 
 

21 
Biomedical Electrical 

Impedance Machine 

01 T.H.Peradeniya 06  Weeks 

 

 

 

 

 

1. No. of weeks from the date of effectiveness of the contract / effective period will be counted from  

the date of signing the contract 
2 Bidder shall offer the delivery period in weeks. The latest delivery date offered by the bidder will be considered as the delivery period 

(ITB 35.3 d) 

The latest delivery date will be considered on the date of delivery of the complete order without any shortages as mentioned in the Pro-

forma Invoice (including all accessories)   

3. This schedule needs to be filled by the Purchaser only If post warranty maintenance is specified as required in the BDS. 
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Section VII.  

Contract Data 

The following Contract Data shall supplement and / or amend the Conditions of Contract 

(CC).  Whenever there is a conflict, the provisions herein shall prevail over those in the 

CC.   

CC 1.1(i) The Purchaser is:  General Hospital (Teaching),Peradeniya 

CC 1.1 (m) Final Destination is:  General Hospital (Teaching), Peradeniya 

CC 8.1 For notices, the Purchaser’s address shall be: 

Attention:     Director   

Address:       General Hospital (Teaching), Peradeniya. 

Telephone:   081-2388001 

Fax:              081-2388371 

 E mail-        perahospital@gmail.com 

CC12.1 Details of Shipping and other Documents to be furnished by the 

Supplier:                          

1.Tax Invoice   

2.Manufactrue Certificate                                  
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CC 15.1 
Method & Conditions of Payment to be made to the Supplier 

under this Contract shall be as follows: 

 

 
        Payment shall be made in Sri Lankan Rupees within thirty 

(30) days of presentation of claim supported by a 

certificate from the Purchaser/End user declaring that the 

Goods have been delivered and that all other contracted 

Services have been performed. 

 

 

I. On Delivery: 

Hundred (100) percent of the contract price shall be paid 

on verification of the goods delivered to the Stores of the 

SBSCH Peradeniya against the purchase Order and upon 

submission of the documents specified in CC Clause 12 

 

 

 

II. Liquidated Damages 

a. In the event of the supplier unable to supply the goods     

during the agreed period, the supplier shall be liable to 

pay a sum equivalent to the 1% of total contract value 

for each week and maximum of 10% shall be charged 

for 10 weeks beyond the agreed period as liquidate 

damages. 

b. The performance bond shall be forfeited and the          

supplier    shall be black listed if the supplier is unable 

to supply the goods after 10 weeks beyond the agreed 

period 

    

 

CC 17.1 A Performance Security shall be required.  ten percent (10%) of the 

contract value 

CC 27.3 Warranty 

The warranty shall remain valid for Three/Two years after the Goods, 

or any portion thereof as the case may be, have been delivered to and 

accepted at the final destination indicated in the Contract data. 

(Depends on Specification Sheet)  
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Document Check List  

(This document must be returned with the bid.) 
   

Bids shall be accompanied by following documents duly filled and signed by bidders as per the given 

order. 

Please tick the appropriate cage, if enclosed, and give the relevant page number in  

Your bid document.   

No. Document Enclosed No. 

1 
Bid Submission Form (Including all related Cost,   i.e. Post warranty 

service charges, civil construction work, etc.)     
 

2 Bid Security    

3 Power of Attorney to the signatory 
  

 

4 Price Schedule – Goods    

5 Delivery Schedule - Goods 
  

 

6 Price Schedule –Maintenance (if applicable)  
 

 

7 
Cost of major replacement components, mandatory spare parts, 

consumables, accessories etc. Valid for 3 yrs. From the expiry of warranty   
 

8 Manufacturer's Authorization letter 
  

 

9 Bidder's response to technical specifications    

10 Detailed Pro forma invoice 
  

 

11 Relevant catalogues, technical literature, product data sheets etc.    

12 Post Qualification data     

 a) Financial Reports   

 b) Work shop & of Test equipment details   

 c) Technical staff details   

 d)    

14 Warranty Certificate of Manufacture   

15 Copy of Business Registration Certificate 
 

 

16 
Certificate of Registration as an agent of behalf of the tender ( PCA 3 

form)  
 

17 
Insurance Certificate from port of disembarkation to handing over (if 

required in BDS)  
 

18 
Declaration from the Manufacture that the goods supplied under this 

procurement will be brand new  
 

19 
A plan of the installation room, certified by the hospital Director, if 

applicable.  
 

20 

A written consent that that the conditions of Services & Maintenance 

agreement shall not be changed and shall not request to change, after the 

pre agreed price of 05 years, if the agreement should be extended beyond 

the original 05 years period.  

 

 

……………………………………………………………. 

Bidder's Name, Signature, Date & Company seal 


